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PERMIT APPLICATION & CHECKLIST
CITY OF MIDDLETON
7426 HUBBARD AVE., MIDDLETON, WI 53562
 608-821-8370    FAX 608-827-1080

	Project Name: Click or tap here to enter text.
	Parcel ID(s): Click or tap here to enter text.

	
Site Address: Click or tap here to enter text.
	



	Pre-Existing Impervious Area = Click or tap here to enter text. S.F. (constructed prior to 08/22/2001)
	New Impervious Area = Click or tap here to enter text. S.F.
(proposed, this project)

	Existing Impervious Area =   Click or tap here to enter text. S.F.
(constructed after 08/22/2001)
	Total Land Disturbance Area = Click or tap here to enter text. S.F.
(existing pervious or impervious, disturbed this project)


	
	Landowner Name, Phone, & Email: Click or tap here to enter text.

	Landowner Address: Click or tap here to enter text.

	Applicant Name, Phone, & Email: Click or tap here to enter text.

	Applicant Address: Click or tap here to enter text.

	Designer Name, Phone, & Email: Click or tap here to enter text.



I, __________________________________________________, hereby certify that all information herein and attached hereto is correct, that I fully understand the provisions of the City of Middleton Stormwater Runoff Control and Erosion Control Ordinances and Program, and that I accept responsibility for carrying out the Stormwater Management Plan and Erosion Control Plan, in full compliance with all pertinent City Ordinances, for the above-referenced project as approved by the City.  I understand that the Permit Application Fee is non-refundable and must be paid at the time of permit submittal. I further acknowledge on behalf of the landowner that the City of Middleton has the right to designate personnel to enter the project premises for the purpose of inspecting and monitoring for compliance with the aforesaid Ordinances.  Per City Ordinance 26.10(7)(d), Permit Applicant or designated agent must contact a representative of Dane County Land Conservation, as agent of the City Engineer, at least two business days prior to installation of stormwater management practices, and within five business days upon completion of stormwater management practice construction. Said representative must be present during construction.

___________________________________    _______________________	  _______________________________
Signature of Applicant				 Print Name				 Date


APPROVED: 
_____________________________________________________________	_____________________________
City of Middleton Official							Date
Date paid __________________     Fee Paid ($)  ___________________   ☐ Credit Card	☐ Check
Permit Application Fee (Check all that apply): ☐ $250.00 (SWM)  	☐ $250.00 (EC)

Permit fee must be paid before review will begin. In addition to the permit fee, the applicant shall pay the actual costs incurred by the City from any consultants or agents with whom the City may contract to provide services relating to the administration of this Code. The City shall bill the applicant for such charges, which shall be paid within 30 days, after which time a 1.5% monthly fee will be added. Any unpaid charges shall be assessed to the subject property as a special charge pursuant to Wis. Stats. 66.0627 and placed on the property tax roll.











https://middleton1.sharepoint.com/sites/PublicWorks/Shared Documents/Forms & Templates/Applications/Stormwater and Erosion Control Permit Application.docx	 1 of 3	Form  SW0001   (revised 8/2025)
Permit Conditions

General Conditions:
1. Pre-application Meeting – A pre-application meeting shall be scheduled with the City Engineer, and any other City Staff determined to be necessary, to discuss project scope and schedule. This meeting may be held virtually.
2. Other Permits and Approvals – All permits and approvals from other agencies such as Dane County, WDNR, MMSD, among others must be provided prior to permit issuance.
3. Traffic Control/Trucking Routes - All traffic control, staging plans, and trucking routes shall be submitted to and approved by City Engineer or assigned designee prior to commencing work.
4. Pavement Replacement - Damage to any concrete / asphalt pavement shall be the responsibility of the contractor to repair and replaced to City of Middleton Standards at the discretion of the City Engineer or designee. Limits of repair must be approved by City construction representative prior to start of work. All asphaltic pavement thickness shall match existing. All asphaltic pavement shall be hot mix; no cold patch is allowed.
5. Digger’s Hotline – Permittee shall be responsible for calling in all necessary underground utility locates for the construction work.
6. Erosion Control – All City right-of-way surfaces shall be cleaned by the end of each working day, and shall be cleaned as needed during the course of the working day. All storm sewer structures shall be sufficiently protected according to the approved erosion control plan and shall be promptly cleared of sediment and debris as needed. The City reserves the right to require additional control measures as site conditions warrant. Dane County staff complete erosion control inspections on behalf of the City of Middleton.
7. Public Utilities – No service disruption shall occur to any City of Middleton owned utilities, including traffic signals, water, sewer, and stormwater, unless approved by the City Engineer or designee. Any disruption or damage to City of Middleton owned utilities shall be the responsibility of the contractor to repair and replace to City of Middleton Standards at the discretion of the City Engineer or designee. The contractor shall notify all properties that will be impacted due to the project at least 48 hours prior to any service disruption.
8. Permit Closeout – All EC/SWM permits will remain open until the following items have been completed and submitted to the City Engineer or their representative:
· Site Stabilization – All areas of the project site must be stabilized by a permanent impervious surface or adequate vegetation establishment.
· Stormwater As-built Certification – If the project includes construction of permanent Stormwater Management Features, an As-built plan set stamped by a licensed Professional Engineer is required. An example of requirements can be found on the Dane County Land and Water website: https://danecountystormwatermanual.com/doku.php?id=as_built_certification
· [bookmark: _GoBack]Public Utility As-built Certification – If the project includes construction of public utilities, an As-built plan set stamped by a licensed Professional Engineer including actual elevations of installed utilities must be provided.
· Any Other Items as Required by the City Engineer

Approved Plan(s) (Date, Plan Title, etc.):
Click or tap here to enter text.

Special Conditions:
Click or tap here to enter text.


EROSION CONTROL 
APPLICATION CHECKLIST

	
Erosion Control Plan Requirements – Plan Materials
	
X
	Location of Information 

	1.   Narrative describing the proposed project
	
	

	2.	Site plan (of known scale that includes: property lines, disturbed area limits, impervious area limits (existing and proposed), natural and artificial water features, 100-yr flood plain, delineated wetland boundaries, location of all proposed erosion control practices)
	
	

	3.   Contours (existing and proposed)
	
	

	4.   Watershed size for each drainage area
(include area draining to the site and within project boundaries)
	
	

	5.   Culvert sizes (existing and proposed)
	
	

	6.   Cross sections and profiles of ditches, channels, swales and structural measures
(existing and proposed)
	
	

	7.   Design calculations for ditches, channels, swales and structural measures
(velocity & capacity calculations)
	
	

	8.   Direction of runoff flow from impervious surfaces
(roof downspouts, driveways, etc.)
	
	

	9.	Universal Soil Loss Equation (USLE) worksheet(s) (for each element of the erosion control plan. Dates must correspond to construction schedule and be appropriate for each erosion control practice)
	
	

	10. Tracking control (provisions to prevent mud-tracking onto public streets and roads during construction, e.g. tracking pad or existing gravel drive)
	
	

	11. Sediment control practices to protect stormwater facilities or storm sewer inlets, existing and proposed, on or adjacent to the site
(e.g. inlet protection or stone weeper)
	
	

	12. Site stabilization details & methods (type & rate of fertilizer, seed, mulch, sod, etc.)
	
	

	13. Any other necessary information pertaining to the physical or environmental features of the site
	
	

	
    Erosion Control Plan Requirements - Performance Standards
	
X
	Location of Information 

	14. Prevent gully and bank erosion
	
	

	15. Practices must reduce erosion to minimum sheet and rill erosion standards: (5 tons/acres/year)
	
	

	16. Proof of stable outlet capable of carrying site runoff at a non-erosive velocity
(outlet design must account for flow capacity and duration)
	
	

	
Permit Application Requirements
	
X
	Location of Information

	17. Timetable and construction schedule
	
	

	18. Copies of permits or approval from other agencies
(WDNR, US Army Corps of Engineers, County Zoning, Town, etc.)
	
	

	19. Itemized estimated cost of erosion control plan implementation
(including installation and labor)
	
	





STORMWATER MANAGEMENT 
APPLICATION CHECKLIST
	Stormwater Plan Requirements – Plan Materials
	X
	Location of Information

	1. 
	Narrative describing the proposed project 
	
	

	2.
	Identification of the entity responsible for long-term maintenance of all Stormwater management facilities and practices
	
	

	3.
	Map of drainage areas for each watershed 
(showing assumed time of concentration flow path)
	
	

	4.
	Stormwater runoff control calculations and summary tables *  for peak flow, TSS, infiltration/ recharge.
	
	

	5.
	Complete site plan and grading plans, and specifications *
	
	

	6
	Engineered designs for all structural management practices 
(reference relevant technical standard if appropriate)
	
	

	7.
	Description of methods to control oil and grease  (see Dane County Erosion Control and Stormwater Management Manual)      http://www.countyofdane.com/lwrd/landconservation/   
	
	

	8.
	Provisions and practices to reduce the temperature of runoff 
(required for sites that drain to a cold water community, as identified in the ordinance – see Thermal Locator)    http://www.countyofdane.com/lwrd/landconservation/   
	
	

	9.
	Maintenance plan and schedule for all permanent Stormwater facilities
	
	

	Stormwater Plan Requirements - Performance Standards
	X
	Location of Information

	10.
	Reduce TSS by 80% (new development) and 40% (redevelopment) for the        average annual rainfall.
	
	

	11.
	Treat first ½ inch of runoff for oil and grease
	
	

	12.
	For new development, maintain peak discharge rates for the 1, 2, 5, 25, 100, and 200-year 24-hour storm events, (new development) and for the 1, 2, 5, and 
10-year 24-hour storm events (redevelopment)
	
	

	13.
	Provide proof of stable outlet capable of carrying site runoff at a non-erosive velocity  (outlet design must account for flow capacity and duration)
	
	

	14.
	Infiltrate 90% of the predevelopment infiltration volume (100% in a closed basin)
	
	

	15.
	Provide recharge to meet or exceed average annual predevelopment rate
	
	

	16.
	Provide runoff temperature control within watersheds of thermally sensitive rivers and streams
	
	

	Permit Application Requirements
	X
	Location of Information

	17.
	Draft stormwater management maintenance agreement
	
	

	18.
	Copies of permits or approvals  from other agencies 
(WDNR, US Army Corps of Engineers, Dane County Land Conservation, etc.)
	
	

	19.
	Timetable and construction schedule
	
	

	20.
	Itemized cost estimate for stormwater plan implementation
	
	

	21. 
	Financial responsibility 
(financial security instrument required if cost estimate exceeds $5000)
	
	



	* See Notes for detailed requirements on next page


 


STORMWATER MANAGEMENT
APPLICATION CHECKLIST NOTES





	The summary tables in Stormwater Plan Requirements - Plan Materials, Item #4
must include the following:

	a. 
	pre-existing peak flow rates

	b.
	post construction peak flow rates with no detention

	c.
	post construction peak flow rates with detention

	d.
	assumed runoff curve numbers

	e.
	time of concentration used in calculations

	f.
	TSS and infiltration/recharge performance summaries

	Complete site plan and specifications in Stormwater Plan Requirements - Plan Materials, Item # 5 must include the following:

	a.
	property lines and lot dimensions

	b.
	all buildings and outdoor uses, existing and proposed, including all dimensions and setbacks

	c.
	all public and private roads, interior roads, driveways and parking lots, showing traffic patterns and type of paving and surfacing material

	d.
	all natural and artificial water features

	e.
	depth to bedrock

	f.
	depth to seasonal high groundwater table

	g.
	the extent and location of all soil types as described in the Dane County Soil Survey, slopes exceeding 12%, and areas of natural woodland or prairie

	h.
	existing and proposed elevations

	i.
	elevations, sections, profiles, and details as needed to describe all natural and artificial features of the project

	j.
	soil erosion control and overland runoff control measures, including runoff calculations as appropriate

	k.
	detailed construction schedule

	l.
	copies of permits or permit applications required by any other governmental entities or agencies

	m.
	any other information necessary to reasonably determine the location, nature and condition of any physical or environmental features

	n.
	all existing and proposed drainage features

	o.
	the location and area of all proposed impervious surfaces

	p.
	the size (square feet) and extent (limits) of the disturbed area
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